West Region (SLHS) Leader Access to BJC Saba
Logging on:

1. Log into your SLHS computer using your standard login method

2. Open a web browser, ideally Chrome or Edge

3. Navigate to https://bjc.sabacloud.com

4. You should be automatically logged into Saba “ Important: if you have

5. If you receive an error or see a Microsoft Login PeopleSoft access, you must use your
screen, first navigate to an Enterprise SharePoint BJC NTID or you will receive an error.
Site (like BJC Corporate Compliance) and log in if
prompted

6. Then click on the link listed in #3 above

Leaders with existing PeopleSoft Access:

West Leaders who have East Region Direct Reports need to log into BJC Saba using
their BJC NT ID.

1. Launch the “SLHS Access” app from the desktop icon.

2. Once Citrix loads, click on the ) .
“BJC Workspace - ONE BJC” tile.

Incident Reporting Workday Training BJC Workspace ONE
System Resources BIC

3. Click “Open” under “Actions”. i
You will then be presented with a

Actions: Description:

@ O@‘ - Icon for access to the BJC Application Portal (Extranet)
4. Enter your BJC NT ID. 7 '
a. Most are formatted AB12345@BJC.ORG =
b. Older NTIDs are formatted AR

ABC1234@BJC.ORG
c. The @BJC.ORG is important ‘

5. Enter your password.
If you do not know your BJC NTID or password,
contact the BJC IT HelpDesk at 314-362-4700. ACCOUNTS

Login
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https://bjc.sabacloud.com/
https://bjc.sharepoint.com/sites/BJCCorporateCompliance
mailto:AB12345@BJC.ORG
mailto:ABC1234@BJC.ORG

6. Once logged into VMWare, double-click on the “SLHS BJC Access” icon.

7. Locate the “Saba” Shortcut

H 3 VM iz
and double-click to load Saba v Horiben *
within CltrlX. () https://bjcecvfmd.carenet.org/portal/webclient/#/desktop
HS_BJC_Access
Share View
. When presented with
8 . e p ese _ed a o > Network > cdcecvfsO1 > SLHS_BJC_Access
Microsoft Login screen, enter .
; ; N Date modified Type

the same BJC NTID (including St TR e

the @bjc.org) and password o 8l BAReports 9/202 Shortcut

as above. . ﬁ Business Process Workspace - DEV Shortcut
*2 Business Process Workspace Shortcut

of ® Clarity - Dev Shortcut
o+ ﬁ Clarity Shortcut

o MyBJCnet Shortcut
® MyTime Train Shortcut
s Mytime Shortcut
A Ntracts Shortcut
ﬁ Outlook Shortcut
Se=peopteseft non-prod Shortcut
ﬁ SABA M Shortcut
- BMtfacts Shortcut
4 ServiceNow Shortcut
#  Shared Operational Dashboard Shortcut
& Tableau Shortcut

Having Issues? Contact BILD@bijc.org
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